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Today’s session will 
provide an overview 

of how catalog 
requirements, 

course set up and 
class scheduling 
work together to 
connect toward 

degree completion

We will explore how 
the set up choices 

made by staff & 
faculty create 

academic pathways 
and ultimately 

impact students’ 
enrollment choices 

By understanding 
how these elements 
align, we can better 
support students, 

reduce barriers, and 
promote timely, 

successful degree 
completion – 

success for every 
student!



Topics

Degree Requirements

Course Catalog

Aligning the Schedule of Classes

The Enrollment Lifecycle

Degree Completion

Questions
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Degree Requirements
Overview

• The university has degree requirements to ensure a 
high standard of academic preparation for our 
graduates

• Degree requirements are published in the catalog 
for all degrees across all careers (undergraduate, 
graduate, etc.)

• Students are responsible for understanding the 
requirements to complete their degree(s).
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Degree Requirements
Undergraduate & Graduate Requirements

An advisement report shows what 
degree requirements a student has 
completed and what is still needed.
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A plan of study outlines the specific 
courses a student intends to take to 

complete their degree requirements.



Policy
Program Requirement Policies

Bachelor’s Degree Requirements Policy
• 120 units minimum

Undergraduate Minor Policy
• 18 units minimum

Undergraduate Certificate Policy
• 12 units minimum (6 units upper division)
• No more than 50% of units can be used to satisfy a 

requirement for another certificate or degree
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https://catalog.arizona.edu/policy/program-graduation/degrees-programs/undergraduate/bachelors-degree-requirements
https://catalog.arizona.edu/policy/program-graduation/degrees-programs/undergraduate/minors
https://catalog.arizona.edu/policy/program-graduation/degrees-programs/undergraduate/certificates


Course Catalog
Overview

• Academic policies define the standards that all academic 
offerings must follow, ensuring a consistent educational 
experience for students.
– Policy is approved through shared governance, with input from 

faculty, staff, and students.

• Course setup is decided by the academic department, and 
defines what is possible in the schedule of classes. 
– Course setup must follow policy and requires approval; changes 

to course setup must be complete before the term’s schedule of 
classes is published

– Curricular Affairs sets course approval deadlines
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https://registrar.arizona.edu/academic-policy-approval-process
https://academicadmin.arizona.edu/home/curricular-affairs/dates-and-deadlines


Course Catalog
Catalog Numbers & Crosslisting

• Catalog numbers represent the level of the 
coursework and may indicate which students 
can enroll.

• Crosslistings indicate course content overlap 
between multiple disciplines.
– Students can use multiple subjects to satisfy 

program requirements.
– Crosslistings have benefits and drawbacks; 

departments should decide carefully when 
crosslisting is the best choice.
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Policy: Course Numbering System
•100-400 level: all undergraduate students; level typically 

corresponds to the student’s year.
•500 level: graduate students and well-qualified undergraduates 

(see Graduate Credit for Seniors).
•600+ level: graduate and professional students.

https://catalog.arizona.edu/policy/courses-credit/courses/course-numbering-system
https://catalog.arizona.edu/policy/registration-tuition-fees/registration-enrollment/graduate-credit-seniors


Course Catalog
Credit Hours / Units

• Most courses are approved for a set number of 
units (i.e. 3 units only) 

• Courses with variable content (Special Topics, 
Independent Study, etc) may be approved for a 
range of units
– Min and max in the catalog define absolute 

limits for each student enrollment.
– Sections of variable-unit courses may be 

scheduled for any set units or range of units 
within the catalog’s approved range.
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Policy: Credit Definitions
• 45 hours of work per unit for all courses. 
• The amount of in-class contact time vs homework time depends 

on course type/component. 

https://catalog.arizona.edu/policy/courses-credit/credit/credit-definitions


Course Catalog
Course Types / Components

• If Required in the catalog: 
– the component must be scheduled 

when the class is offered. Students must 
enroll in the component to complete 
the course.

• If Optional in the catalog: 
– the department may choose whether to 

schedule the component for any given 
offering.

– if scheduled, the component is required 
for that offering. Students must enroll in 
the component for that class.
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Policy: Course Types & Components
•Instructional methods/formats are set for each course in the catalog.
•Required contact time & homework time for each course type is defined in 

the Credit Definitions policy.
•Modalities/delivery methods (i.e. in-person, hybrid, or online) can vary based 

on scheduling needs for each term and class.

https://catalog.arizona.edu/policy/courses-credit/courses/course-types-components
https://catalog.arizona.edu/policy/courses-credit/credit/credit-definitions


Course Catalog
Prerequisites 

• Catalog prerequisites are always in 
effect, for every class in every term.

• Additional prerequisites may be used 
for individual classes in the schedule of 
classes 
– these do not replace or override the 

course’s catalog prerequisites.
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Course Catalog
Grading Basis

Grading Basis in the catalog defines the type 
of grades students may be awarded.

• Regular grading: all students earn ABCDE 
type grades.

• SPF grading: all students earn S, P or F 
grades.

• Student Option (Elective Pass/Fail): by 
default, students earn ABCDE type 
grades. Individual students may choose 
to enroll for P/F grades.
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Policy: Grades & the Grading System
• Grade options and effects on GPA depend on career level, course 

type, and other variables.
• Undergraduate students may use Pass/Fail Option for up to 12 

courses; these courses cannot be used for major, minor, or General 
Education requirements.

https://catalog.arizona.edu/policy/courses-credit/grading/grading-system


Course Catalog
Repeatability

• Courses that have different content for each 
term, instructor, or student may be approved 
as Repeatable for Credit. 
– Limits on total completions or total earned 

units are set for each repeatable course. 

• If a course is not approved as Repeatable for 
Credit, students that take the course multiple 
times will only earn credit for a single 
completion – this is true for all careers.
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Policy: Repeating a Course & Grading for Repeated Courses
• For courses not repeatable for credit, the highest grade of 3 attempts 

of the same course is automatically used for undergraduate GPA.
• GRO available for students in Graduate (1 course) and Law (3 courses) 

careers – students apply for the repeated grade to be counted toward 
their GPA rather than the original grade.

https://catalog.arizona.edu/policy/courses-credit/grading/course-repeat


Schedule of Classes
Why this is Important

• The RCS team’s purpose is to:
o Provide collaborative, equitable, and efficient scheduling to 

ensure an accurate, accessible Schedule of Classes and optimal 
use of Centrally Scheduled Classrooms in support of student 
success and university goals.

• Manage and assign Centrally Scheduled Classrooms using best 
practices:
o optimizing classroom utilization rates
o standard meeting patterns
o consisted enrollment experience for students
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https://registrar.arizona.edu/about/staff-directory#:%7E:text=she%2C%20her%2C%20hers-,Room%20%26%20Course%20Scheduling


Schedule of Classes
Compliance with the Catalog

• The Schedule of Classes is built 
from the approved structure and 
set-up of an active course 
published in the Course Catalog. 

• The Schedule of Classes is 
maintained each term by 
department schedulers and 
provides a list of class sections 
offered for each course during a 
given a term.

• The course details outlined in the 
Catalog directly impact class 
section set-up including:
o Title and Description
o Units and Grading Basis
o Course attributes and 

prerequisites
o Course Type or Component 

(i.e., lecture, discussion, lab, 
etc.)

o Offerings
o Cross listings
o Secondary Optional

o Contact Minutes
o Catalog Requisite
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Course Catalog and Academic Calendar
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The Influencing Factors of Creating the Schedule of Classes



Schedule of Classes
Best Practices for Scheduling Classes
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• Accurate class setup supports student expectations.
o Complete class setup supports student-centered workflow 

routing (grading, schedule changes, petitions).

• Maximize use of Centrally Scheduled Classrooms (CSC):
o Peak hours distribution
o 35/35/30 spread of class section offerings across MWF/TUTH
o Standard meeting pattern alignment
o Historical enrollment-based requests

• Additional Set-up Enrollment Considerations:
o Grading Basis: Optional grading basis selection for students.
o Variable Units: All students taking the same units (contact RCS to 

set section-level units by term)

Annual Class Scheduling Cycle

Term Open Scheduling Special Requests Schedule Publishes

Spring May-July 31 July 1 October 1

Fall October-January 15 December 1 March 1

Special Requests Include: Collaborative Learning Spaces, Common Final Exams, and 
Priority Scheduling

https://registrar.arizona.edu/faculty-staff-resources/room-course-scheduling/rcs-resource-guide-requesting-collaborative-learning
https://registrar.arizona.edu/faculty-staff-resources/room-course-scheduling/schedule-classes/schedule-classes-request-forms
https://registrar.arizona.edu/faculty-staff-resources/room-course-scheduling/schedule-classes/schedule-classes-request-forms


Schedule of Classes
Room & Course Scheduling Resources

RCS Dates and Deadlines
• Published each scheduling cycle to keep departments informed of 

dates and actions.
Open Scheduling Webinar

• Opportunity for departments to learn about changes in Class 
Scheduling practices.

• Coming Soon: Winter 2026 & Spring 2027 Open Scheduling Kickoff
RCS News

• Monthly newsletter that shares timely updates and call to action in 
support of publishing the schedule of classes.

RCS Office Hours
• Opportunity for 1-1 guidance and support for managing the 

Schedule of Classes.
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https://registrar.arizona.edu/faculty-staff-resources/room-course-scheduling/schedule-classes/rcs-dates-deadlines
https://registrar.arizona.edu/about/events
https://registrar.arizona.edu/rcs-news-archive
https://registrar.arizona.edu/about/events


Common Scheduling Misalignments
Managing Class Sections Inconsistent From Catalog

Why this Matters
Using the Schedule of Classes to 
manage course structure creates long-
term negative enrollment and degree 
attainment impacts for students, 
including transcripts that do not 
accurately reflect their learning 
experience.

• Course Type / Component
o Using instruction modes or meeting patterns inconsistent with the 

approved component
o Shifting meeting patterns instead of adding a secondary component
o Requesting academic events for required meeting patterns

• Course Units
o Meeting patterns that exceed or fall short of required contact minutes
o Variable units misaligned with repeatability limits

• Course Numbering
o Requesting unapproved co-convened pairings
o Removing approved cross-list combinations
o Double-booking sections with different subjects or catalog numbers

• Grading Basis
o Requesting section-level grading basis changes inconsistent with the 

Catalog

Have questions on course modifications, adds, and 
inactivation? Contact Curricular Affairs.
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https://catalog.arizona.edu/policy/courses-credit/courses/course-types-components?_gl=1%2ae3vfqw%2a_gcl_au%2aMzg2MjAyNTcyLjE3NzAxNTEyOTQ.%2a_ga%2aMTI0ODQ0NDAwNC4xNzcwMTQ2MDQw%2a_ga_7PV3540XS3%2aczE3NzA4NTA1NzUkbzY2JGcxJHQxNzcwODUxMzUwJGo0NyRsMCRoNTUwMjg5MTgy
https://catalog.arizona.edu/policy/courses-credit/courses/course-types-components?_gl=1%2ae3vfqw%2a_gcl_au%2aMzg2MjAyNTcyLjE3NzAxNTEyOTQ.%2a_ga%2aMTI0ODQ0NDAwNC4xNzcwMTQ2MDQw%2a_ga_7PV3540XS3%2aczE3NzA4NTA1NzUkbzY2JGcxJHQxNzcwODUxMzUwJGo0NyRsMCRoNTUwMjg5MTgy
https://catalog.arizona.edu/policy/courses-credit/credit/credit-definitions
https://catalog.arizona.edu/policy/courses-credit/credit/credit-definitions
https://catalog.arizona.edu/policy/courses-credit/courses/course-numbering-system
https://catalog.arizona.edu/policy/courses-credit/courses/course-numbering-system
https://catalog.arizona.edu/policy/courses-credit/grading/grading-system
https://catalog.arizona.edu/policy/courses-credit/grading/grading-system
https://academicadmin.arizona.edu/home/curricular-affairs/dates-and-deadlines


Enrollment 
Registration Options and Grading

• Elective Pass/Fail 
o Departments choose at the catalog level which courses allow the 

Pass/Fail option.
o Students select Pass/Fail grading at the time of enrollment and may 

change it until the posted deadline specified on Dates and Deadlines
o Usage limits apply. Undergraduate P/F courses cannot count toward 

Gen Ed, major, minor, or other curriculum requirements.
• Audit

o Allows students to attend a course without earning credit.
o Any course may be audited with instructor approval.
o Students must submit a Change of Schedule form to switch to audit.
o Audit units do not count toward full-time status or continuous 

enrollment.
• Grades

o Timely grade posting supports correct enrollment, GPA calculations, and 
other key university processes.

o Delays can affect students’ ability to register for future courses and 
delay degree conferral.
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https://registrar.arizona.edu/dates-and-deadlines
https://registrar.arizona.edu/records-enrollment/enrollment/change-schedule
https://catalog.arizona.edu/policy/registration-tuition-fees/registration-enrollment/enrollment
https://catalog.arizona.edu/policy/registration-tuition-fees/registration-enrollment/enrollment
https://catalog.arizona.edu/policy/registration-tuition-fees/registration-enrollment/enrollment
https://catalog.arizona.edu/policy/registration-tuition-fees/registration-enrollment/continuous-undergraduate
https://catalog.arizona.edu/policy/registration-tuition-fees/registration-enrollment/continuous-undergraduate


Enrollment
Enabling Student Progress to Degree Completion

• Student centered enrollment depends on:
oCorrect course set-up at the catalog level
o Following the rules and best practices set by the Room & 

Course team.  
oDepartments and advisors who ensure their students 

are empowered and enabled to self-enroll using up to 
date information about major and University 
requirements, pre and co requisites, and course 
sequencing decisions.
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Catalog to the Class Schedule
How Students Map Courses to Meet Degree Requirements
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• The Schedule of Classes page allows 
students to apply filters

• For example: ANTH 220
• Applying filters automatically narrows the 

list of available courses
• The filtered list displays only courses 

that meet all selected criteria
• Students can also search for courses 

directly inside UAccess Student through 
their advisement report

• Using the View Course List link, students 
can browse current offerings

• Helpful when students want to plan their 
courses using their advisement report



Degree Completion
Overview
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Degree completion is dependent on the 
student's enrollment (including any transfer/test 
items) meeting all degree requirements as 
posted in the catalog.

It is our job to support students in reaching this 
goal in an efficient fashion, eliminating as many 
barriers as possible.

This work across all careers is vital to the 
university's strategic imperative of Success for 
Every Student

https://president.arizona.edu/strategic-imperatives-process
https://president.arizona.edu/strategic-imperatives-process


Degree Completion

• Advisors, graduate coordinators and program managers should 
familiarize themselves with the relevant policies and curriculum 
so they can assist students in timely enrollment.

• Students should know where to find their degree audit (ADVIP, 
GradPath or appropriate document for professional programs) 
to track their progression.

• Staff & students should familiarize themselves with the 
university's Dates & Deadlines when making enrollment 
decisions each term

• Undergraduate students should familiarize themselves with the 
Schedule for Awarding Degrees
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Best Practices
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https://catalog.arizona.edu/policy/program-graduation/degrees-programs/undergraduate/advisement-reports
https://grad.arizona.edu/degree-services/gradpath
https://registrar.arizona.edu/dates-and-deadlines
https://registrar.arizona.edu/support-services/graduation-services/degree-candidacy


Questions? 



Spring 2026 Open Forums
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March 31, 1-2 p.m.
What Counts as Credit? Exploring Transfer, Exam and Prior Learning 
Credits
Students earn academic credit in a variety of ways beyond completing U of A classes. This 
forum explores how transfer credit from domestic and international institutions, general 
education pathways, exam-based credit, and prior learning experiences may apply toward 
a student’s academic record. Learn how transfer credit is evaluated and the role of 
accreditation in the review process. The session will also highlight credit awarded through 
exams, military service, and other approved assessment methods. 

April 28, 1-2 p.m.
Ask Us Anything
We invite you to bring your questions to the University Registrar and the Office of the 
Registrar leadership team. There will be a brief overview of the Office's functions, updates 
on upcoming initiatives, and an open Q&A session. If you have questions about processes 
managed by the Office of the Registrar or current projects, this is the forum for you to ask 
your questions. Gain clarity, provide feedback, and learn more about the Office of the 
Registrar's scope of work.  

Scan for our Events 
Calendar to register!

https://registrar.arizona.edu/events/spring-2026-open-forum-what-counts-credit-exploring-transfer-exam-and-prior-learning-credits
https://registrar.arizona.edu/events/spring-2026-open-forum-what-counts-credit-exploring-transfer-exam-and-prior-learning-credits
https://registrar.arizona.edu/events/spring-2026-open-forum-ask-us-anything
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