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The Office strives to be a leader and thought partner .

in creating efficient processes that are designed in a

way that supports student success and service
excellence.
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Preparing for the Enrollment Season: Agenda
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Your Questions

7
~ New this Enroliment
R Season
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2 R Working with the
1| Schedule of Classes

2@ © d Thank You & Invitation

MW to the Next Open

Forum
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New University Catalog

We have a new Catalog!
Thank you to everyone who has
contributed to and been
involved with the development
> and implementation of the
redesigned University Catalog!

Office of the Registrar
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New University Catalog
View the Catalog

= New academic catalog
website that provides all
academic curriculum,
courses, academic policies, /A, | Catalog il
academic calendars, and all i o

other standard catalog University Catalog
features. 2023-2024

Use the Academic Guide to find amazing classes, explore degree

[ | COIIabO ration between the ﬁ::fams, and discover academic passions. Start your journey
Office of the Registrar,

Graduate College, Curricular B oo & -
Affairs, UITS, and many others

THE UNIVERSITY OF ARIZONA Q  search...

" Send feedback t
e n ee ac O THE UNIVERSITY Employment Emergency Information Title IX / Non-Discrimination Campus Safety UAlert Copyright
° OF ARIZONA Campus Accessibility ContactUs Feedback
catalog@arizona.edu e
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mailto:catalog@arizona.edu
https://catalog.arizona.edu

Catalog Software Implementation Timeline

Project approved
February 2020

Creation of Catalog
and Policy Unit
Fall 2020

Creation of
Business Requirements
Fall 2020

Preparing for The Enrollment Season — October 17, 2023

Work on Catalog
Website Begins
Summer 2022

Coursedog Decision
May 2022

Request for Purchase
(RFP)
Spring 2021

Data Validation
Fall 2022-Spring 2023

Catalog Go-Live
September 2023

Curriculum Go-Live
Spring 2024

A
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New This Enroliment Season

Realigned Priority Registration Groups

RegiSt ration groups Undergraduate SELIER

NOoOwW encompass the Honors Seniors and Juniors,

following student5° Thursday, November 2, 2023 Athletes, Military Affiliated, ROTC,
) Fostering Success

& Professional

Athletes, Military Affiliated,
ROTC, Fostering Success

* Main Campus Seniors, Honors First-Years

e Arizona Online and Sophomores, Accelerated

: , , Ph L L D
Monday, November 6, 2023 Pathway to Medical Education, SIRe VR, Py, L 1D e

Campus Post Baccalaureate Education Year
* Distance Campus Certificate
e South Campus Thursday, November 9, 2023 Juniors, National Student Law JD 1st Year, Law JD 2nd
. Exchange Year
* Readmits
Monday, November 13, 2023 Sophomores Law Doctoral, Law Masters
Thursday, November 16, 2023 | First-Years Law Non-Degree Seeking

Monday, November 20, 2023 Non-Degree Seeking
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New This Enroliment Season

Communication Toolkit

Website and social branded images

Newsletters and student communications

 Content calendar for social media posts
 Reminders to ‘Get Ready to Enroll’
* Videos on how to enroll
* Social media carousel with step-by-step enrollment
instructions

* Visit the College Marketing Council
Sharepoint to see guidelines and access
the marketing toolkit. (Netld required)

rG RA TO
ENROLL

Preparing for The Enrollment Season — October 17, 2023

uarizona & . Follow
Original audio

open. Follow along as we show you
just how seamless it can be to map
out your class schedule ¥ £
#SpringSemesterReady

Edited - 1d

é joe_writer_ &%
-

14h Reply

@ risabenzz MALALAALALALALA
@malia_daft

15h Reply

1 M smartaleckartist Does it involve a

joQv

2,858 likes
1 DAY AGO

uarizona & Get ready, Wildcats! s
The spring schedule of classes is

W

A

 GET READY TO

ENROI.L €

MAKE YOUR PLAN FOR SPRING'

Office of the Registrar


https://view.comms.arizona.edu/?qs=f973fdefa653bcd3864b3bac78bc620bb8914356af338fdf267672e406564c0a48123d336fe421bc99dc83bab217a8de8083a4b7b866ca072f29f1a058026b8911bea9dd1b5a13aa92be98776bca26b1
https://emailarizona.sharepoint.com/sites/CollegeMarketingCouncil

The Enrollment Lifecycle

Schedule of
4 ) ( Classes 4 )

e Approved courses \_ y e Managed by students
e Career, units, grading basis, e Maintained by department e Data on student record determines
class type, and requirements schedulers if a student can enroll in a class
e Class session, meetings days, (pre-requisites, requirement
class time, instructor, campus, groups, campus, location, etc.)
location
r ™ r
- Course Catalog = J - Student
Enrollment
\ y \ y

Office of the Registrar
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Enrollment Timeline

September 28 <
October 1 {

October 9 <
October Zg

{

October 26 <

/"

N
November 2 - 22 {

Preparing for The Enrollment Season — October 17, 2023

e Email to students announcing Schedule of Classes and
Shopping Carts available on October 1

e Schedule of Classes published
e Shopping Carts available

e Transcripts must be received for transfer credits to be
considered in enrollment appointment assignment

e Enrollment appointments are assigned this week

e Email to students with enrollment appointment
information

e Includes information on holds

e Enrollment appointments

ZAS | Office of the Registrar
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Dear Alex,

Keeping Students Informed

Office of the Registrar Student Communications s T GET READY TO
2024 terms begins soon. The E N R o L b
Schedule of Classes and your FOR SPRING!
Shopping Cart are available online

beginning Sunday, October 1, 2023.

The Shopping Cart will help you to:
Plan Ahead. Choose and place classes in your Shopping Cart - before
a4 ° ° I )) your enrollment appointment — to make the day of registration easier
Sc h Ed u I e Of c I a Sses P u b I I s h Ed a n d S h O p p I ng ca rts O pe n H and less stressful because you have pre-selected classes to choose from.
»  Check enroliment eligibility. Once a class is added to your Shopping
Cart, you can see if you meet the enroliment requirements for that class. If
A n n O u n Ce m e n t you do not, you'll have time to determine the issue, or seek advice from
your academic advisor.
Be prepared. Have alternative classes chosen and placed in your

* Sent Via Tre”is Ma rketing CIOUd On September 28 -Shopping Cart in case your first-choice classes are not available.
i TO U nderg rad Uate a nd G rad UatE/l_a W/PrOfQSSional StUdentS Later in October you will receive an email with additional information about class

registration, including when your enrollment appointment will be available in
UAccess. The enrollment appointment will tell you the exact date and time that
you will be eligible to self-enroll in classes in UAccess Student Center. Visit
the Dates and Deadlines Calendar for more information on the upcoming

Ca I I tO a CtiO n : registration schedule.

If you are transferring credits from another college or university, check your

d USE the ShOppi ng Ca rt tO pla n SChed U Ie list of Transfer Credits to ensure all credits are included, or if you need to order

and submit transcripts. Because it can take up to two weeks to evaluate

® C h e C k CO u rse re q u is ite S i N S h O p p i N g Ca r't transfer credits, transcripts must be submitted and received by Monday,

October 9 for the credits to be considered when assigning your enroliment

® Send tra nscripts for tra nsfer CreditS (received by October 9) appointment. Once enrollment appointments are assigned, they will not be

changed.

¢ Conta Ct you r academ iC adVisor Sooner tha n |ater! Don't delay in contacting your academic advisor! Your academic advisor is a

resource to support you in selecting classes, understanding the requirements
for your degree, and helping you connect with campus resources. Visit our How
to Register website for more information, including tutorials, on the class
registration process.

Best wishes as you continue your educational journey at The University of
Arizona!

Bear Down,
Alex Underwood
University Registrar

Preparing for The Enrollment Season — October 17, 2023 Ofﬁce Of the Registl‘al‘




Keeping Students Informed IR, | o of v e

Dear Alex,

Office of the Registrar Student Communications [S—
the Schedule of Classes for the winter 2023 GET HEA DY To

and spring 2024 terms and hawe used your E N R o L L SELECT CLASSHS

AND MAKE & PLAN
Shopping Cart to plan your mext set of FOI 5P WG
Clzzzes.

You have besn assigned an enrolimant appointment; howswsr, you have one or more

holds on youwr account that need your immediate attention.

Clear Your Account Holds

“Review Your Enrollment Appointment” Announcement
e Send via Trellis Marketing Cloud on October 26 e Ui St Coen Oree o el e et v ot el

classes for the next term according to your enrcliment appointment date. RBememkbsr,

® TO Undergraduate’ Undergraduate With account hOIdS’ you can still plam your scheduls in wour shopping cart while the hold is being resolved.
Graduate/Law/Professional students, and Graduate/Law/Professional Review Your Enrollment Apgointmen

Go to UAccess Student Center 1o 522 your enrollment appointment —which is the first

St u d e nts Wit h a CCO u nt h O I d S date when you can officially enroll in your classas. Your enrollment appointment is

determined by your academic program, esrned credits, and any additonal priority

groups you may be in. It is important to enroll 25 soon 25 your enrollment sppointment
opens, but you will continue to be abls to modify your schedule after this date, according

to the term deadlines.

How to Register

Call to action:
 Visit UAccess Student Center to see Enrollment Appointment date and o ——————
time. Clear any holds. o
 Contact your academic advisor if haven’t already done so s T ey e o e il Comected benchis &
* Visit How to Register webpage for help
e Call out for MCBC process e eteg o et Noveroe 2 s 12 e e

nterested in Winter Session?

Each term, planning for and choosing your upcoming set of classes is an exciting time.

Enjoy this mext step towards earning your degree 2t the University of Arizona.

Beaar Down,

Alax Underwood

University Registrar

Preparing for The Enrollment Season — October 17, 2023 A Ofﬁce Of the Registl‘al‘
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Understanding Service Indicators

What is preventing students from registering?

Service indicators are viewed by the student in

their UAccess Student Center Dashboard as Notices or
Holds that inform the student and/or block the student
from something. The details of the notice or hold will
provide contact information or an action to complete.

Advisors and other staff with appropriate access can also
see service indicators and details through the
administrative view of the student services center or

can help guide students in finding and resolving notices
and holds by utilizing proxy view.

Not all holds prevent enrollment. When they do block
enrollment, they contain language in the details such

as "no adds", or "blocks all enrollment activity".

Notices and Holds Student Tutorial

Preparing for The Enrollment Season — October 17, 2023

[ ]

Student Center! e

Get started:  Manage Personal Information | Class Search | Grades

i) Holds

Past Due Balance NoTranscript

[ summer 2020 schedule El 1o Do List

ART 150B2-101 LEC (12565) Aid:Grad PLUS Loan Counseling

& Online
Aid:Grad PLUS Loan MPN

Academic Deadlines Aid: Fin Aid Authorization

View Full Schedule Details

® Account Summary & Notices <

Information Release On File

== You have a past due balance of 1.136.00. ™

$1,136.00 $0.00

Dua Now Future Due

Student Authorization

Uhlderts Registration

Currency used is US Doller Details

A
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https://arizona.app.box.com/s/0l13yemngwtndb2hxqzgxdv1agck7sxm

Tentative Schedule, Sections

Working with the Schedule of Classes

 To avoid disruptive class scheduling changes after enrollment, the published Schedule of Classes only
includes class sections ready for enrollment.

* C(lass sections missing essential data to support enrollment (e.g., meeting days, meeting time, classroom

location, etc.) are excluded from the Schedule of Classes.

o These class sections are set to Class Status: Tentative
o To update the Class Status: Active to open class search and enrollment class set-up changes are needed

* Remember, not all courses in the course catalog are taught every term.

e Students searching for a particular course listed in the catalog — but not listed in the Schedule of Classes —

should communicate with their advisor and the academic department scheduler to understand the
department's intentions for offering the course.

Office of the Registrar
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Using Attributes to Find Classes

Working with the Schedule of Classes

Attributes- A characteristic a group of courses have

in common

* Course Attributes — at the Catalog level and roll
from term to term

* Class Attributes — at the section level may need
additional review during class section setup

Students can use Advanced Filters in the Schedule
of Classes > Class Search to search for specific
attributes of interest such as Honors, General
Education, Student Engagement, Research
Experience, etc.

Preparing for The Enrollment Season — October 17, 2023

A UACCESS €] SIGN OUT

STUDENT CENTER STUDENT ID:

PERSONAL ~ ENROLLMENT ~ ADVISING ~ ACADEMIC RECORD ~ FINANCIAL AID ~ BURSAR ACCOUNT ~

faJ Home / Class Search

Class Search

Find classes to add to your shopping cart

Term Session

Spring 2024 N Regular Academic Session ~

Subject Search Type Catalog Number

~ contains ' e.g. 101

Course Keyword Campus Location

ANY ' '

() Show Open Classes Only

Advanced Filters >

A
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Requirement Groups

Requirement Groups restrict enrollment based on elements
like major, student group, prerequisite courses, test scores and
more

Students can check their eligibility for classes using the
Shopping Cart, confirming they can enroll during their
appointment.

Students should check their eligibility early!

* Arerequirements not met? There's time to make a new plan
before the enrollment appointment begins.

* Does the student think the requirements were met, but
there is still a "requisites not met" message? There's time to
reach out to an advisor for clarification.

Preparing for The Enrollment Season — October 17, 2023

MATH 129 has been added to your Shopping Cart.

MATH 129-001 (53345)

Open w/ () You may not be able to select this class More Details
Req

Enroliment Requisites are not met.
— MATH 122B or 125 with C or higher.

Room:

Days/Times: MoWeFr 8:00AM - 8:50AM
Units: 3.00

Instructor: To be Announced

Enrollment Options

REMOVE

Office of the Registrar

A



Student-Specific Permissions

Student-Specific Permissions allow for a department to assign permissions to

students for a class(es). Students are then able to enroll in the class(es) through self-

service.

r 4 N N 4 N
S'CSUdznt us(,:es UACCGZS ei::ﬂ:;:torees :(i)rterr:z(re\’fcs Department assigns Student can now enroll
unzﬁc:sr;’;ulfyn;i{ear:pts (requisites dgpartment student specific ey hulra

enrollment in a class permission, closed class, etc.) PEEEEL HAccess Student Center.

\_ Y, \_ y, \_ y, - Y,

*It is preferrable to assign student-specific permissions and to direct the student to register themself in the class
via UAccess Student Center — instead of enrolling the student at the department level.

Resource Guide: Student Specific Permissions

Preparing for The Enrollment Season — October 17, 2023

A
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https://registrar.arizona.edu/sites/default/files/Student%20Specific%20Permissions%20Resource%20Guide%20.pdf

PERC (Post-Enrollment Requirement Checking)

e Students are eligible to enroll in future classes when they are
currently enrolled in a pre-requisite class. This is considered
conditional enrollment.

Requirement
Groups

* Once grades are posted in the pre-requisite classes,
departments may complete Post Enrollment Requirement
Checking (PERC).

Student Enroliment * PERC allows a department to identify students who

conditionally met the requirements for class enrollment but
no longer satisfy those requirements.

* Departments may choose to drop students from a class prior
to the start date when a student is identified not to have
met the class requirements.

Preparing for The Enrollment Season — October 17, 2023 2 AE | Ofﬁce Of the RegiStrar



Let Us Help!

Enrollment Resources
- ™ - ™

Reach out to us at Look for the chat button

Reghelp@arizona.edu

on our homepage.

N -

(How to Register for Classes ) (Facultv & Staff Forms )
e UAccess Student Center User Guides * RCS Scheduling Tips
e Academic Advisor Directory * Program and Plan Change Requests
e Military-Connected Benefits and e UAccess Training & Information

Certifications

Useful links for students Useful links for staff and faculty

Preparing for The Enrollment Season — October 17, 2023 2 As
®
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https://registrar.arizona.edu/records-enrollment/enrollment/how-register-classes
https://uarizona.service-now.com/sp?id=sc_cat_item&sys_id=13bc7c011bbb68107947edf1604bcbd7
https://advising.arizona.edu/academic-advisor-directory
https://registrar.arizona.edu/mcbc
https://registrar.arizona.edu/mcbc
https://registrar.arizona.edu/faculty-staff-resources/forms-help-guides/faculty-staff-forms
https://registrar.arizona.edu/rcs-scheduling-tips
https://registrar.arizona.edu/faculty-staff-resources/forms-help-guides/program-and-plan-change-requests
https://registrar.arizona.edu/faculty-staff-resources/forms-help-guides/uaccess-training-information
mailto:Reghelp@arizona.edu
https://registrar.arizona.edu/

o

Questions




Register to join
the open forum

We invite you to join us on our next

open forum!

Follow the Steps for Military Benefits Success

Learn about the components of successful student enrollment including
the creation of the Schedule of Classes, Priority registration setup,
campus-wide student-retention marketing efforts, and more. If there is a
topic or a question you'd like addressed in the forum, email us at
registrar@arizona.edu

November 28, 2023, 1to 2 p.m.


mailto:registrar@arizona.edu

THANK YOU

Please visit our website at registrar.arizona.edu for additional
information and resources available to the campus community.

Contact us at: Reghelp@arizona.edu

Iﬂl Office of the Registrar
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