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ANNOUNCEMENTS

Assistant Registrar
Room & Course Scheduling

The Office of the Registrar is happy to announce that after a nationwide
search, Jaclyn Pryor has been appointed as Assistant Registrar for Room &
Course Scheduling.  Jaclyn previously held the position of Central Classroom
Scheduling Coordinator in Room & Course Scheduling. She has a passion for
ensuring centrally scheduled and collaborative classrooms are in the best
shape possible for students and faculty, and brings a strong background in
how the Schedule of Classes is built and maintained at the University. Jaclyn’s
first day in her new role was July 18, 2022. Please join us in congratulating
and supporting Jaclyn in her new role!

https://click.comms.arizona.edu/?qs=4e28363f42beac17e39b969d556ce876080a3091bee38a0c6923f80e0df95d8c1b179b8586780a01d0bea06d3e1f35fc7e9886b9de3be375
https://click.comms.arizona.edu/?qs=4e28363f42beac1736076cd85bddf3285754aa106ff61f3067fa2cdccd7af1bdfcec52a1f88c02ff74d98c724951e3f0498fa2ae567b5598


Great Opportunity: We're Hiring! 

Room & Course Scheduling is in the process of creating two job postings: the first will be for an academic records
specialist to assist with maintaining the Schedule of Classes and the second is for a central classroom scheduling
coordinator who focuses on classroom support and collaborative learning space assignments. If you know of
someone who would be interested in either of these positions, please encourage them to apply. Expect the job
postings to be listed in the coming weeks

Last Week for Open Scheduling--Winter 2022 & Spring 2023

July 31st is the last day of Open Scheduling which is the period when department schedulers create classes for the
term, including specific details such as instructor assignment, modality, meeting pattern, and room preference.
Open Scheduling comes with heightened privileges in UAccess Student that allow department schedulers the
ability to create and adjust their department's Schedule of Classes without needing to use the Section Form
request process for Room & Course Scheduling assistance.

Closed Scheduling--Winter 2022 & Spring 2023 

Section Forms Open August 1

During Closed Scheduling, RCS begins preparing the Schedule of Classes for publication by cleaning-up data,
ensuring sections follow policies, and assigning classroom spaces. Closed Scheduling is the time when changes to
class set-up that impact meeting pattern, time, and location, need collaboration with Room & Course Scheduling,
which is initiated by submitting a Section Form. While department schedulers have limited controls and
capabilities in UAccess during closed scheduling they can still manage their Schedule of Classes for items such as
instructor assignments, enrollment capacity, and requisites.  

Resolution Week--Winter 2022 & Spring 2023 

August 19-September 2, 2022

If your academic unit has requested Centrally Scheduled Classrooms, mark your calendars for Resolution Week,
August 19 through September 2. This is the time when the assignments of Centrally Scheduled Classrooms are
reviewed by department schedulers and RCS staff. Specifically, any issues with sections not being assigned or that
need room changes can be resolved during a virtual meeting with us. To offer longer virtual appointment times
and accommodate your schedules, we have added an extra week to the schedule for meeting times.   

How to Prepare for Resolution Week:

1. Use UAccess Analytics to view/download the Schedule Overview: UAccess > Analytics/Reporting >
Dashboards > Catalog and Schedule > Schedule Overview

2. Isolate sections that were assigned/not assigned Centrally Scheduled Classrooms
3. Review assignments and note any changes needed
4. Schedule a Resolution Week appointment with an RCS team member to address changes:

https://click.comms.arizona.edu/?qs=4e28363f42beac1766082f1877e92ff0bfedb268b99406e018abc9ae2b46ecd2997f8a4080afd5c93f47aa393d3e6c4d93d127183fb74b70
https://click.comms.arizona.edu/?qs=4e28363f42beac174f8a40ca0b4e0dfef403a73dfe034d702df325f527c747783a31782bc9541e6fce4a6ef6d8f3344576f0d84ef6111dad


Schedule an appointment with William
Schedule an appointment with Angelica
Schedule an appointment with Jaclyn     

Keep track of upcoming RCS Dates and Deadlines and stay ahead of the curve. 

Dynamically Dated Classes

Classes that are scheduled with atypical start/end dates that fall outside of standard sessions are considered
Dynamically Dated Classes. These classes require approval before being scheduled. Once Open Scheduling has
closed, department schedulers will be asked to review a report of their department’s dynamically dated classes. If
there are classes on the Dynamically Dated report during this review that should not be there, let RCS know, and
we will move them to the correct session and start/end dates. RCS will then email an updated list of classes for
departments to begin the approval process. 

SCHEDULING TIP

Flex In-Person Class Setup

You might recall seeing the Flex In-Person scheduling tip from spring 2022, but since it was first published, RCS has
received feedback from multiple department schedulers that improvements could be made on the way hybrid
classes appear in the Schedule of Classes for their students. We needed an easy-to-understand distinction for when
students are expected to meet online synchronously and when they are expected to work outside of scheduled
meeting patterns.  

This distinction will be accomplished by entering 999-ONLINE in the Facility ID field along with meeting days/times
when a meeting is synchronously online. The student will clearly see that they are meeting at a specific day/time
and online. 

We will continue to use 999-FLEX to show students they are expected to complete work outside the other
scheduled meeting patterns.  We are working with UITS to improve the display of these meeting patterns to
students and the public schedule of classes.  Thank you for your continued feedback as we work together to support
student success by creating a Schedule of Classes that is accurate, accessible and easy to use. 

VIEW THE FLEX IN-PERSON CLASS SETUP RESOURCE GUIDE

VIEW ALL RCS SCHEDULING TIPS

https://click.comms.arizona.edu/?qs=4e28363f42beac177cf85f637febfd7d1e6da0df0ca5efc39729cde40b920ddd7c6dc275eabb8110c5ea2ea4af367d5e6cd5ef2dc6b162ba
https://click.comms.arizona.edu/?qs=4e28363f42beac17a03aebe570c68e11d736e7d3a56ba07fce9a5616c5b97b26a1d438fc143b719c70edee7bd3f87ad71f64e9d18da30b3d
https://click.comms.arizona.edu/?qs=4e28363f42beac171f231b0dca40c7fce0428023672218cfc6c4aa2ed9a0ff1d07ff93ccd10fe9a72110ccc674511761f2fa74e51f112865
https://click.comms.arizona.edu/?qs=4e28363f42beac171ba31f91e662c50a5d0921eecb583b0d5ce6fdabc02a5e89f5f585e6e2a20061edee7edcf58c1e61b52af2ec6b91177a
https://click.comms.arizona.edu/?qs=4e28363f42beac17af17cb761b8c5e162e3028329b92c8d27cd095112788770f2d544b4fe8e46d0094810ae3a626b5c3523a6f0b232140a9
https://click.comms.arizona.edu/?qs=4e28363f42beac1713ee9c9fab972a45808358b40ce47f99f6bd859db6216bd41bea65d92556dd0ded8bf2c18c4bd2faa928abcc477966d6
https://click.comms.arizona.edu/?qs=4e28363f42beac177cf85f637febfd7d1e6da0df0ca5efc39729cde40b920ddd7c6dc275eabb8110c5ea2ea4af367d5e6cd5ef2dc6b162ba
https://click.comms.arizona.edu/?qs=4e28363f42beac17a03aebe570c68e11d736e7d3a56ba07fce9a5616c5b97b26a1d438fc143b719c70edee7bd3f87ad71f64e9d18da30b3d


STAFF SPOTLIGHT

Vicky Polashenski
Academic Records Specialist, Room & Course Scheduling

Start Date
I started with the Office of the Registrar in June 2022.

Job Duties
My work is in our customer service area, with a focus on student worker
support and creating and maintaining the Schedule of Classes.

Favorite Part of the Job
Working with a great team and getting to explore the 
beautiful campus. 

Fun Fact
Recently relocating from Pennsylvania, this is my first summer experiencing 100-
degree heat and the gorgeous desert sunsets. 

UPCOMING SCHEDULING DATES & DEADLINES

JULY

31
Open Scheduling Ends
Department class schedules should be completed by this date. After this date, department
schedulers will use a Section Form to request changes, adds, or cancels.

AUG

1
Section Forms for Winter 2022 & Spring 2023 Go Live
Schedule of Classes Clean-Up Begins
Assignment of Centrally Scheduled Classrooms Begins

AUG

19
Resolution Week Appointments Begin (through September 2)

View All Scheduling Dates & Deadlines

https://click.comms.arizona.edu/?qs=4e28363f42beac17a82724ee655bc465f2b02c64fcd98d0fd192c34d3c7e4ae56ab8909e81e0dbd303feb7286921397a5d5a51c94e9c4d63
https://click.comms.arizona.edu/?qs=4e28363f42beac1700905067ca8d1c61f06e1b0414d81bdc7549e3809686732f1c3820c1d855f6b3f15c19c8b195e2971325010394a40ec8
https://click.comms.arizona.edu/?qs=4e28363f42beac178e62600ae5f98dfed51d7937b73ade375bb5174caa1a5920e4c88872659177b664fa74cfb4166901f6ac13256939c724
https://click.comms.arizona.edu/?qs=4e28363f42beac177ce7758338e1513d314b0e65902a22a6806164fe9eb28b2f3f3c537264d26bad06386aef9e2a9af9aaf99ec6351d04a3
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Land Acknowledgment

We respectfully acknowledge the University of Arizona is on the land and territories of Indigenous peoples. Today, Arizona is home to
22 federally recognized tribes, with Tucson being home to the O’odham and the Yaqui. Committed to diversity and inclusion, the

University strives to build sustainable relationships with sovereign Native Nations and Indigenous communities through education
offerings, partnerships, and community service.
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