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ANNOUNCEMENTS

Preparations for the Publication of the Schedule of Classes on Friday, March 1, 2024

With the conclusion of Resolution Weeks, the RCS team prioritizes processing changes to the Schedule of Classes
submitted through Section Forms. The team is busy cleaning-up data, ensuring sections follow policies, and assigning
classroom spaces. 

Department schedulers can independently adjust instructor assignments, enrollment capacity (considering facility ID
capacity), and requisites in UAccess. However, alterations to class meeting patterns, times, and locations require a
Section Form. Review best practices for faster processing in the Section Form Success Resource Guide . 

The RCS team encourages all updates in the Schedule of Classes be finalized before publication, which is when student
shopping carts become available. Please review and notify RCS of any necessary changes in room assignments via
Section Form prior to March 1st to minimize disruption to student shopping carts and future enrollment.

Steps to check your room assignments: 

1. Overview: Analytics > Dashboards > Student > Catalog and Schedule > Schedule Overview

https://click.comms.arizona.edu/?qs=52bdeb9ed8220325e4b31e3548139a8470efabde95a54e0e925df35a8188446a911724ff95f8d6ef75e1a762b6f7b123350673d718c06925
https://click.comms.arizona.edu/?qs=52bdeb9ed8220325fa75e3286cf12b44d8b94b7f5235f03b1f2f4343cf034da42af4f9c3733e91a0677e38b526026d769144753b689a55fc
https://click.comms.arizona.edu/?qs=52bdeb9ed822032575db904381ee83dbf43ea6cb4e07b0d21ad519d1aa8365086e11effb9b06f6b37512446067b64d0f0742cf86fd61e66d
https://click.comms.arizona.edu/?qs=52bdeb9ed8220325e77b7127e31b4974d876319a344aab466e21d66c1fe748d70e7e1e273c47c07c49c799cf7124bfc6fd36bd6f119ff505
https://click.comms.arizona.edu/?qs=52bdeb9ed8220325a13b03f555a562a38557c2e622cca7efa745d46c73485759e57cb3edbccc902f756a15b18f35724dfa8efe92ad464936
https://click.comms.arizona.edu/?qs=52bdeb9ed8220325127be3b037d9dfa03695d6760e0d36c1215351b1f4711ab444be774145d6d45043ab2c59851e1a7e336d51596b534ccd
https://click.comms.arizona.edu/?qs=52bdeb9ed8220325a13b03f555a562a38557c2e622cca7efa745d46c73485759e57cb3edbccc902f756a15b18f35724dfa8efe92ad464936


2. Isolate sections that were assigned/not assigned Centrally Scheduled Classrooms.
3. Review assignments and note necessary changes.
4. To make the necessary changes please submit a Section Form. Adjustments to the meeting pattern, time, or day

may be needed.

How the Shopping Cart Fits into the Class Enrollment Process

The day the Schedule of Classes is published is also the first day students have access to their Shopping Carts for the
upcoming terms. In our messages to students, the Office of the Registrar emphasizes the advantages of using the
Shopping Cart feature when building their class schedule. The main function of the Shopping Cart is to save class
information (without guaranteeing a seat in the class), ensuring students can plan their fall schedule effectively by
exploring various section dates and times. It also enables students to review potential schedule conflicts and class
availability, providing a comprehensive overview of their options. The Shopping Cart helps validate enrollment eligibility
for selected classes, ensuring all requisites are met before finalizing enrollment.

Because we promote the use of Shopping Carts as a tool to help students organize their class enrollment, it is helpful
that all changes to classes be made prior to Friday, March 1, when the Schedule of Classes is published, and the
Shopping Carts are available to use. When class set-up details are finalized before the publication of the Schedule of
Classes, we can reduce conflicts that can arise when times and locations change once a student selects a class to put in
their Shopping Cart.  

Registration for the Summer and Fall will begin in April.  To learn more about student enrollment visit the How to
Register for Classes page. 

Resolution Weeks Wrap-Up: Thank You!

After the conclusion of the two weeks of Resolution Week appointments, the RCS team would like to thank all the
department schedulers who participated in a Resolution Week appointment. The RCS team was able to host 60
appointments supporting over 90 Academic Subjects by assigning over 600 classrooms and processing over 800 Section
Forms.

Thank you for your efforts in supporting an accurate Schedule of Classes!

SCHEDULING TIP

Importance of Contact Minute Compliance

Contact minutes/hours define the amount of time a student spends in class as it relates to receiving credit hours. A

https://click.comms.arizona.edu/?qs=52bdeb9ed8220325cb82119cebbd2e5dd845d2cb83ed83806da45f5ffd4d016c45e75ebaa1af1b95a187ef14d93c85f4cd3ece73d7dd657b
https://click.comms.arizona.edu/?qs=52bdeb9ed82203257161a9a970017345e6fd277aa7b89d57b7377b71052d5e166fea96fce12f38d5cf25b4cf729102c5bee936ccaf24abac
https://click.comms.arizona.edu/?qs=52bdeb9ed8220325cf3b49230e9bab96bfca13685513ebc41344d3cb6d61d2ba24c7a3769e9c7901802589a1c9bb691bb8e6e80e7ad74849
https://click.comms.arizona.edu/?qs=52bdeb9ed8220325cf3b49230e9bab96bfca13685513ebc41344d3cb6d61d2ba24c7a3769e9c7901802589a1c9bb691bb8e6e80e7ad74849


contact hour is often referred to as a credit hour. The chosen meeting pattern determines if the instructional contact
minutes are met. If contact minutes are outside the established range, a message displays: Required Contact
Minutes Not Met. This message indicates additional changes are needed to the meeting pattern to fall within the
required range.

Department schedulers will encounter two classifications of time: workload hours and contact minutes. While
related to the Schedule of Classes, they have different functions and implications. The number of credit hours of a
course determines the necessary contact minutes and the distribution of workload hours.

Refresh your understanding of these class set-up features with the Resource Guide on Calculating Contact Minutes.

RESOURCE GUIDE: CALCULATING CONTACT MINUTES

VIEW ALL RCS SCHEDULING TIPS

CLASSROOM SPOTLIGHT

The Commons (CMNS) 310

https://click.comms.arizona.edu/?qs=52bdeb9ed82203259142cfb33d089adf03e449ed1a0394a6eea5144b2b76f23f3feeb0159f21fe05432942ee10896112b03fadef61ec1817
https://click.comms.arizona.edu/?qs=d72971b90b8b73a76c139735a36f7dd4f248b003d1ffe22fc3aaec8daa20278ba01ee7b0d40730cabb9718adddbf7c72d77e82ccc573dd34
https://click.comms.arizona.edu/?qs=52bdeb9ed82203259142cfb33d089adf03e449ed1a0394a6eea5144b2b76f23f3feeb0159f21fe05432942ee10896112b03fadef61ec1817
https://click.comms.arizona.edu/?qs=d72971b90b8b73a76c139735a36f7dd4f248b003d1ffe22fc3aaec8daa20278ba01ee7b0d40730cabb9718adddbf7c72d77e82ccc573dd34


Capacity: 88
Features: Located near the University of Arizona Mall, Commons (CMNS) 310 is a Collaborative Learning Space with
seating for students at individual table groups. Each group of students has access to a display monitor, outlets,
markerboards, and table space for collaborative work. CMNS 310 features the innovative Mersive Solstice technology
which is a multimedia collaborative learning platform that allows students to interact with peers at their table and
throughout the entire classroom. Read more about the classroom features and more in the article, New Classrooms in
Old Chem and The Commons Catalyze Collaboration. 

Academic Affairs has outlined how some class sections will naturally benefit from the innovations available in the CLS
classrooms, while other class sections are best suited for traditional classrooms. As the department scheduler, it is
helpful to know the options available and how to guide faculty in accessing these instructional resources.

UPCOMING SCHEDULING DATES & DEADLINES

MARCH

1
Schedule of Classes Published Summer & Fall 2024 

https://click.comms.arizona.edu/?qs=d72971b90b8b73a70b4a6d3f4f7485c455533c64616b2d3c60b6421cd06eb7e215e69e98b0443641439dcba60db102a4e6e53cb2416f7b9c
https://click.comms.arizona.edu/?qs=d72971b90b8b73a7d8bdf69c4963a4ef198cf1f0ff56e201564c595b3e65ce71e601ed7329745fde9db464f83d0dd9b65c56cf2078fda390
https://click.comms.arizona.edu/?qs=d72971b90b8b73a7d8bdf69c4963a4ef198cf1f0ff56e201564c595b3e65ce71e601ed7329745fde9db464f83d0dd9b65c56cf2078fda390
https://click.comms.arizona.edu/?qs=d72971b90b8b73a71a3ce659599eda576ac1f09fb6a2ca1e3c703c17cab18389a8eb5e6684b93d18a3bc5b63b829de505018db7423e6cdac


MARCH

5
Event Requests Open for Finals Week through Summer & Fall 2024
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Land Acknowledgment

We respectfully acknowledge the University of Arizona is on the land and territories of Indigenous peoples. Today, Arizona is home to
22 federally recognized tribes, with Tucson being home to the O’odham and the Yaqui. Committed to diversity and inclusion, the

University strives to build sustainable relationships with sovereign Native Nations and Indigenous communities through education
offerings, partnerships, and community service.
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